INFORMATION UNDER SECTION 4(I) (a) OF RIGHT TO INFORMATION ACT, 2005

SECTION 4 (I) (A):


(I)
Particulars of its organization:




The first and foremost duties of District Employment Exchange is to 

co-ordinate and implement all programmes of Employment assistance in the district, like registration of names of unemployed youths, placement, Vocational Guidance, Collection of Employment Market Information and compilation of data, Survey and studies in the district, Inspection and enforcement of Employment Exchange (Compulsory Notification of Vacancies) Act.1959 and Rules, 1060 and monitor the generation of employment both in public and private sectors.


(ii)
Powers and duties of its officers and employees:
1.
District Employment Officer is the head of the Office, Drawing & Disbursing 


Officer, overall in charge of the office and supervise the district; office and


Sub-offices functioning in Sundargarh district.


2          Employment Officer:  He will assist the District Employment Officer and he



is the overall in charge of Registration and Vocational Guidance section?

3.
Head Clerk:  He is Head of the Accounts and Establishment section and  



also supervise the work of dealing assistant of other section of the office.  He 



is dealing the work of information Cell on right to Information Act.


4.
Out of three Senior Clerks, one is dealing the Accounts Section, one is 



dealing with the Employment Market Information Section and another is the 



in charge of the Live Register Section.


5.
Total strength of Junior Clerk is five.  But, three number of post of Junior 



Clerks are lying vacant till date.  Out of 2 Junior Clerk, one is dealing with



the Registration and Renewal Section and another has been deputed to the 



Employment Sub-Office, Bonai as the Senior Clerk of Employment Sub-



Office, Bonai has been under suspension since 31.10 2008.


6.
Out of four class IV staff, one is attached to establishment section, and 



another is attached to EMI Section, one attached to Live Register Section and



next one is Chowkidar of the office.


(iii)
The procedures follows in the decision making process, including channels


of supervision and accountability:



The District Employment Officer is the final decision making authority



in respect of this office and the Director of Employment, Orissa, Bhubaneswar



as well as Regional Assistant Director of Employment, Sambalpur are the



Appellate Authority and Supervision authority.


(iv)
The norms set by it for the discharge of its function:



As per orders of the Director of Employment, Orissa, Bhubaneswar.


(v)
The Rules, Regulations, Instructions, manuals and records held by it:




It follows the rules and regulations of Government of Orissa, Labour 



and Employment Department and Director of Employment, Orissa, 



Bhubaneswar and other higher authorities from time to time.



It follows the manual National Employment Service Volume-I and II of 



Director General of Employment and Training, New Delhi, Government of



India.

(vi)
Statement of the categories of documents:


X-63

Record of Registration



X-56

Dead Register



X-64

Vacancy Order Register



EM-I

Record of leaf



EM-II

Record of Employer



VG-63

Running record of Individual Guidance



VG-64

Running record of Group guidance



VG-65

Individual Information



VG-66

Career talks in Educational institutions



VG-67

Training Submission registers


VG-68

Running record of registration guidance



General Section:





Establishment Guard File





Accounts Guard File





Exchange Guard File





Minutes Guard File





Inspection Guard File

(vii)
Particulars of any arrangement:

Nil


(viii)
Statement of the Board Council:

Nil


(ix)
Directory of its offices and employees:
Nil


(x)
Monthly remuneration received by each of its officers and employees:


Name and designation



Gross 

Net


Sri S.K.Pradhan, Dist.Employment Officer
25416

14715


Sri R.P.Tete, Employment Officer

16538

  8259



Sri R.Naik, Head Clerk


19744

10758



Sri B.Oram, Sr. Clerk



14856

10067



Sri P.K.Biswal, Sr.Clerk


13784

  7033


Sri R.N.Sahay, Sr.Clerk


13184

  8385



Sri D.K.Mitra, Jr.Clerk


  8930

  5263



Sri L.N.Patel, Jr.Clerk



12308

  3066



Sri S.Mohapatra, Peon


  9094

  5684



Sri L.Soreng, Peon



  9094

  5554



Sri B.Apat, Chowkidar


  9094

  6719



Sri B.Barik, PCC



  9222

  6533


(ix)
Budget allotted to each of its agency: \


Under Plan Head
:
Nil


Non-Plan Head
:
Propose expenditures and reports on disburse-






ments is being made under Headquarters.  EMI







and VG Head in Salary and other allowances







as admissible under Rules.


(xii)
Manner of occupation of; study programme:

Nil


(xiii)
Particulars of recipients of commissions:

Nil


(xiv)
Details in respect of the information:


Nil


(xv)
The particulars of facilities available:


Nil


(xvi)
The names designations and other particulars:   Sri S.K.Pradhan, OES



Of the Public Information Officers.

    District Employment Officer









    Rourkela.


(xvii)
Other information as may be prescribed:  To implement the Act properly.








District Employment Officer









    Rourkela

Memo No._441 (3) /DEE, Rourkela,


Dated the 04th May, 2009.

Copy submitted to:



1. 
The Director of Employment, Orissa, Bhubaneswar for favour of




Kind information.



2.
The Collector and District Magistrate, Sundargarh for favour of 




Kind information.

3.
The Notice Board for information of general public and Public and




Public Information Officer.









District Employment Officer,











    Rourkela.

