

SUB-COLLECTORATE , BONAI
INFORMATION SHEET OF RIGHT TO INFORMATION ACT -2005
1. Organisation :- Sub-Collector Office, Bonai

2. Function :- As it is a head office of administrative frame work in the Sub-Divisional level. It acts as an intermediate channel between Collector & the officers which work at ground level like Tehsils and Blocks. It regulates supervise & control the works, plans and programmes assigned to them from the Collectorate and facilitate their co-ordination with the same.

3.  Duties ;- Sub-Collector keeps a vigilant eye on the ground level offices and communicate their problems to Dist. Office set forth the solution with consultation with the Collector in particular and other higher authorities in general.  
ii) Powers and the duties of its officers and employees :-
a) Sri Sarat Chandra Mishra, Sub-Collector and overall charges of Sub-Collector.All preventive sections under Cr.P.C., OLR- 22,23 & 23 (A), all provisions of Reg. 2/56, all revenue appeal , OPP, EC Act, Prohibition of dowry Act. , UV cases under Stamp Act u/s 47 A, Certificate cases under OPDR, other Misc. revenue cases like- Solvency, valuation.  
b) Sri Sanjeeb Kumar Pujari, Nizarat Officer – In charge of Nizarat & Election Section.

c) Smt. Latashree Bag, Revenue Officer – In charge of Revenue, Establishment, Judicial, Record Room , Development, Emergency, Social Welfare, G.P., Library, Gen & Misc., P.G., RTI, SC& ST Development and Civil Supplies.

d) Sri Raghunath Jena , Sr. Clerk, APIO
iii) Procedure followed in the decision making process including channels of supervision and accountability:-  Transparent and as per the hierarchy and guideline of Govt. of Orissa.
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iv) Norms set by it for the discharge of its function :- As per the guideline given by the Govt. of Orissa and Circulars received time to time.

v) Rules, regulations, instructions, manuals and records held by it or under its control or used by its employees for discharging its functions :- 
The rules & regulations are received by the employees through circular from the concerned deptt. time to time and these are preserved in the Guard File and used by them. However, some of the manuals are given below:
1. Orissa Revenue Laws

2. Orissa Service Code

3. Orissa Nizarat Manual
4. Orissa Record Manual
5. Orissa Fire Act

6. Orissa Relief Code

7. Orissa ST & SC Development Manual

8. Orissa GP Act

9. Orissa Pension Rules

vi) Statement of the categories of documents that are held by it or under its control :-
1. Revenue

2. Nizarat

3. Court

4. Supply

5. ST & SC Dev.

6. Gram Panchayat

7. Election

8. Development

9. Emergency

10. Social Welfare

11. Gen & Misc.

vii) Particulars of any arrangement that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or implementation thereof :
No.
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viii) Statement of the boards, councils, committees and other bodies consisting of two or more persons constituted as its part or for the purpose of its advice, and as to whether meetings of those boards, council, committees and other bodies are open to the public, or the minutes of such meetings are accessible for public :
1. Sub-Divisional Task Force Committee

2. Bonded labour Act

3. Dowry Prohibition Act

4. Periphery Development Committee

5. Regulated Market Committee

6. Rogi Kalyan Samittee

ix) Directory of its officers and employees :
Name & Designation



Mobile No
1.  Sri Sarat Ch. Mishra, Sub-Collector, Bonai              9437083882



(Appellate Authority)

2.  Smt. Latashree Bag, Rev. Officer, Bonai

9438523600



(Public Information Officer)

3.   Sri Raghunath Jena, Sr. Clerk
 (APIO)

9438113537
x)         Monthly remuneration received by its officer and employee including the system of compensation as provided in its regulations:    
	Sl. No
	Name of the employee
	Gross amount 
	Net amount

	1
	Sri Sarat Ch. Mishra, OAS-I (JB), Sub-Collector, Bonai
	31980/-
	17180/-

	2
	Smt. Latashree Bag, OAS, Revenue Officer, Bonai
	----
	----

	3
	Sri Sanjib Ku. Pujari, OAS, Nizarat Officer, Bonai
	24165/-
	21465/-

	4
	Sri Basudev Bag, Head Clerk
	19874/-
	12134/-

	5
	Sri Ganeswar Sahu, Head Clerk
	17666/-
	13926/-

	6
	Sri Tridev Ku, Pradhan. Jr. Steno
	15985/-
	10940/-

	7
	Sri Raghnath Jena, Sr. Clerk
	14823/-
	9363/-

	8
	Sri Suresh Ku. Bisi, Sr. Clerk
	12847/-
	7628/-

	9
	Sri Kailash Tanty, Sr. Clerk
	---
	---

	10
	Sri Arakhita Nath, Jr. Clerk
	7718/-
	3486/-

	11
	Sri Nutan Ranjan Naik, Jr. Clerk
	9627/-
	5861/-

	12
	Sri Buddhi Baman Pattanik, Jr. Clerk
	11114/-
	4012/-

	13
	Sri Manoj Ku. Patel, Jr. Clerk
	11797/-
	6079/-

	14
	Sri Sitikantha Jena, Jr. Clerk
	9931/-
	7266/-

	15
	Sri Jogendra Sekhar Sahu, Jr. Clerk
	11316/-
	10216/-

	16
	Sri Bhubaneswar Pradhan, Jr. Clerk
	8930/-                                                   
	6543/-

	17
	Sri Somnath Malla, Driver
	12944/-
	8754/-

	18
	Sri Sisir Ku. Kar, Peon
	10097/-
	6897/-

	19
	Sri Suresh Ch. Behera, Peon
	9699/-
	8224/-

	20
	Sri Akshya Ku. Brahma, Peon
	9819/-
	5694/-

	21
	Sri Drupad, Naik, Peon
	9081/-
	5344/-

	22
	Sri Manoj Ku, Pati, Peon
	9945/-
	6070/-

	23
	Sri Keshab Ch. Samal, Peon
	9652/-
	6024/-

	24
	Sri Gopinath Mallick, Peon
	9553/-
	5848/-

	25
	Sri Kailash Sankar Bahidar, Chowkidar
	9553/-
	5963/-

	26
	Sri Harihar Naik, Peon
	9767/-
	6192/-

	27
	Sri Balaram Oram, Peon
	9382/-
	5707/-

	28
	Sri Prasanna Ku. Patel, Peon
	7518/-
	5834/-

	29
	Smt. Madhuri Xess, Peon
	7003/-
	5740/-


 

Renumeration of Civil Supply / ST & SC Dev.  and  Gram Panchayat Sections are not drawn in this establishment.
xi) Budget allocated to each of its agency indicating the particulars of all plans, proposed expenditures and reports on disbursements made : 

Not provisioned.
xii) Manner of execution of subsidy programmes, including the amounts allocated and details of beneficiaries of such programmes :



There is no subsidy programme.
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xiii) Particulars of recipients of concessions, permits or authorisations granted by it: 



Does not arise.

xiv) Details in respect of the information, available to or held by it, reduced in an electronic form :
No.
xv) Particulars of facilities available to citizens for obtaining information, including the working hours of a library or reading room, if maintained for public use :
There is  a library for Act & Rules of Govt. which is opened in the working hour.

xvi)    The names, designations and other particulars of the Public Information Officer :

 
Smt. Latashree Bag, OAS, Revenue Officer, Bonai has been designated as PIO,Office of the Sub Collector, Bonai.
xvii)     Such other information as may be prescribed and thereafter update these publications every year :



Yes.







Revenue Officer & 







Public Information Officer, Bonai.
Extract of Order passed by Sub-Divisional Magistrate, Bonai in Misc. Case relating to G.R Case No.257/99 of the Court of JMFC, Barbil.
27.05.09 One Promad Chokrabarty Sahu, S/o Bhikari Charan Sahu, At: Kamarposh, P.S: Balang Dist. Sundargarh is produced in my court in Police custody being forwarded ASI, K. Balang, P.S in execution of the N.B.W issued by the JMFC, Barbil. The accused filed a bail petition praying for his release on bail. He also filed V.Nama in favour of Sri S.Bhuyan, Advocate & Sri N.Mahanta, Advocate, Bonai Bar. Heard the accused  & his learned counsel on his bail petitions but it is rejected as the warrant issued by the issuing court is non-bailable one. The accuse3d is sent to jail custody of Bonai Sub- Jail till 10.06.09.

               Inform the issuing Court of NBW to take necessary steps for removal of the accused in custody to their court.







Sub-Divisional Magistrate,








  Bonai.

Memo No._________/dt____________/

Copy to the J.M.F.C, Barbil, Dist. Keonjhar for information and necessary action with a request to take the accused to their custody.






Sub-Divisional Magistrate,








    Bonai.   


OFFICE OF THE SUB-COLLECTOR & S.D.M., BONAI


     Order No__________/ Date_______________/



Sri Sanjeeb Kumar Pujari, OAS, Nizarat Officer & Executive Magistrate, Bonai is hereby deployed to remain in charge of OSAP  force on 29.05.09 for maintenance of law &  order  in connection with  PWD  Road blockage by  Tumkela Gramya Bikash Samiti in front of B.R. Sponge Plant, Tumkela.  

                          Sub-Divisional Magistrate,  



      Bonai.



Memo No__________/ Date_______________



Copy to  Executive Magistrate Concerned for information and necessary action.



Copy to the IIC, Lahunipara P.S. for information and necessary action. He is requested to provide conveyance for movement of the E. M.







      Sub-Divisional Magistrate,







                  Bonai.



Memo No__________/ Date_______________



Copy to the SDPO (Police) for information and necessary action.







      Sub-Divisional Magistrate,







                  Bonai.



Memo No__________/ Date_______________



Copy to  Collector & Dist. Magistrate, Sundargarh for favour of kind  information.







      Sub-Divisional Magistrate,







                  Bonai.



OFFICE OF THE SUB COLLECTOR, BONAI


No.___________/dt.__________________/

To



The Executive Engineer,



(R & B) Division, Rourkela

Sub:
Regarding repair of Govt. quarter occupied by Smt. Madhuri Xess, Peon of this office.

Sir,



With reference to the subject cited above, I am to say that the Revenue Qr. No. E/6 occupied by Smt. Madhuri Xess, peon is in a dilapidated condition which needs immediate special repair before rain.



I would therefore requested you to please take immediate necessary steps for special repair of the above quarter out of available funds on priority basis.








Yours faithfully







      Sub-Collector, Bonai



Memo No._________/dt._____________/



Copy to Sub-Divisional Officer, (R & B), Bonai for information & Necessary action.







        Sub-Collector, Bonai

                      OFFICE OF THE SUB COLLECTOR, BONAI



No.___________/dt.__________________/

To



The Collector,



Sundargarh.

Sub:
Submission of report U/s 4 (ii) R.T.I. Act 2000 .

Madam,


I am to send herewith the report U/s 4(ii) R.T.I. Act -2000 regarding suo-motto discloser of information in public office . 

This is for your kind information and necessary action.

Yours faithfully,

(Latashree Bag)


       P.I.O.

                                                                                    Sub-Collectorate,Bonai
