Manual  1

Particulars of organization, functions and duties

[ Section 4(1)(b)(i) ]

1.  
Aims and objectives of the organization :-  Maintenance of Law and   Order & Control, Prevention and Detection of crime.

2. 
 























 Mission / Vision :- 
> 
To maintain Law & Order, maintain & promote Communal Harmony, Prevent &  detect crime,

> 
To be people-oriented and remain committed to the service of all sections of  the society, particularly the weak and indigent, women and children, senior citizens and juveniles, downtrodden and marginalized.
> 
To uphold the highest degree of personal integrity, foster a corruption-free  police administration and instill transparency in functioning.
> 
To enhance our professional capabilities and ingrain scientific temper and  dovetail modern scientific methods of investigation to the existing processes with a view to ensure better service delivery.
>   
Welfare of all police men and their family members.

3. 
Brief history and background for its establishment :- Sundargarh Police District was formed in 1949 after independence. Shri N.Chand,IPS was the first Superintendent of Police of this district and he held the post from 10.2.1949 to 26.08.1951. 

4. 
Organization Charts :- 








 
Under the Administrative control of  District Police Office, Sundargarh, following posts are functioning. 


1) 
Sundargarh Town P.S.

2)  
Sadar P.S.

3) 
Hemgir P.S.

4) 
Bhasma P.S.

5) 
Talsara P.S.

6) 
Dharuadihi P.S.

7) 
Lephripada P.S.

8) 
Kinjirkela P.S. 



9) 
Rajgangpur P.S.

10) 
Bargaon P.S.

11) 
Kutra  P.S.


2) 
Biramitrapur P.S.

13) 
Hatibari P.S.

14) 
Raiboga P.S.



15) 
 
Sadar Court


16) 

Rajgangpur Court

17) 

Uditnagar Court 


5. 
Allocation of business :-  
Not applicable.

6.    Duties to be performed to achieve the mission : - 
Not applicable.

7. 
Details of services rendered :-  
As per  Police Act, 1861, Police Manual Rule,  Police  Order  and Police Circular Order.

8. 
Citizens interaction :- Yes.

9. 
Postal address of the main office, - District Police Office, At/PO/ Dist.-   Sundargarh, PIN Code- 770001.  

11. 
Working hours both for office and public :- 10 AM to 5 PM . Usually 7 AM to 1 PM as  per orders of Govt. of Orissa in Summer Season.
12. 
Public interaction, if any : - Yes.



13. 
Grievance Redresal  Mechanism :- Grievance Cell is functioning under the  supervision of Dy. S.P. ( DHRPC) for redressal of  Grievances of members of public.  
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Powers and duties of officers and employees

[ Section 4(1)(b)(ii)  ]

Powers and duties of officers and staff

	S.

No.
	Designation of Post
	Powers
	Duties attached

	
	
	Administrative
	Financial
	Statutory
	Others

	

	1


	Supdt. of Police,
	Administrative
	Financial
	Administration 
	Finance
	D.D.O., Head of Office, Crime Control and maintenance of Law and Order.

	2
	Addl. S.P.
	
	
	To assist S.P. in Administration
	
	Supervision of cases , Maintenance of Law and Order, Inspection of Posts and crime  control .

	3
	Dy. S.P.
	
	
	Supervision of cases, Law and Order and Crime control.
	
	Supervision of cases, Investigation of  specific cases,  Inspection of Posts, Crime control and Law & Order. 

	4
	Inspector
	
	
	Investigation / Supervision of cases  and maintenance of Law and Order.
	
	Investigation of cases, Crime control and Law & Order.

	5
	S.I. of 

Police
	
	
	Investigation of cases, Crime control and Law & Order.


	
	Investigation of cases, Crime control and Law & Order.

	6
	ASI of 

Police
	
	
	-do-
	
	-do-

	7
	R.I. of Police
	
	
	In-Charge of Reserve Police Office
	
	Deployment of Force for various duties including Law & Order, Management of Physical resources of the Department.

	8
	Sgt. / DSI
	
	
	To assist R.I. in performing duty.
	
	Deployment of Force for various duties including Law & Order, 

Management of Physical resources of the Department.

	9
	Havildar / Constable
	
	
	
	
	Performance of Law & Order and other duties as assigned by superior officer.

	10
	Ministerial Officer
	
	
	
	
	Maintenance of Office records  and transaction of bills .

	11
	Menials 
	
	
	
	
	To perform duties as assigned by the superior officers as per Rule.


Note : Substantive powers and duties  for each position may be defined.
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Procedure followed in decision-making process  - Not applicable.

[ Section 4(1)(b)iii) ]

Manual 4

Norms set for the discharge of functions – Not applicable.

[ Section 4(1)(b)(iv) ]
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Rules, regulations, instructions, manuals and records for discharging functions 

[ Section 4(1)(b)(v) ]

Prepare a list of rules, regulations, instructions, manuals and records for discharging functions available with the public authority for the smooth discharge of its functions.

List of regulations, instructions, manuals and records

	S. No.
	Name of the act, rules, regulations etc.
	Brief gist of the contents
	Reference No. I any
	Price in case of priced publications

	1
	Police Manual Rule, 1940
	Functioning of Police Administration
	
	

	2
	The Police Act, 1861
	Service conditions, Duties of Police Officers, Conduct Rules etc.
	
	

	3
	Indian Penal Code
	Sections of Law
	
	

	4
	Cr.P.C.
	Sections of Law
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A statement of the categories of documents that are held by it for under its control 

[ Section(1)(b)(vi)]

Details of the records available may be made in a statement form, wing wise, unit wise, branch wise and it may be got tabulated, indexed and catalogued.  ( An illustrative list is given below )

A statement of the categories of documents held

	Sl.
 No.
	Nature of Record
	Details of information available


	Unit / section where available
	Retention period, where available.

	1
	Files , Registers and Guard Files
	All correspondences and instructions etc. as well as correspondence regarding land and building, Inspection of Police Posts  etc.
	Establishment
	Establishment

	2
	Bill Registers, Book of drawal, Cash Books and connected documents.
	Bills drawn and detailed accounts of Govt. and  Private transaction , Pension and Audit
	Accounts Section
	Accounts Section

	3
	Crime Index / Register, Summon & Warrant Registers , Crime control Files, Non-FIR Registers, U.D. Index etc., Finger Prints, Photo Albums etc.
	Maintenance of case records of  Cog. / Non Cog. Cases as well as Un-natural Death Cases.
	Integrated DCRB
	Integrated DCRB

	4
	Petition Registers, Grievance Registers, Joint Enquiry Registers, Crime Indices relating to Crime  against Women and members of SCs & STs.
	Enquiry of petitions and Joint enquiry of Atrocity cases and Redressal of public grievance. 
	D.H.R.P.C.
	D.H.R.P.C.

	5
	Gun Licence Registers, Service Verification Registers, Passport Verification Registers and Anti-Social History Sheet etc.
	Verification of issue of Gun Licence, Verification of Character and Antecedent of candidates for Service  and Verification for issue of Passport. 
	D.I.B.
	D.I.B.

	6
	Force Register, Leave Register, Duty Roster, Pension Register, Disposition Register, Proceeding Register, Clothing , G.P. and M.V. Registers,  Service Books, Arms and Ammunition Registers.
	Detail Bio-data of  members of the Force, Duties assigned to Officers and Men , Issue of  Clothing articles, Vehicle-wise Car Diary and maintenance of Arms and Ammunitions.
	Reserve Office
	Reserve Office
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Particulars of any arrangement that exists for consultation with or representation by the members of the public in relation to the formulation of its policy of implementation – Not applicable.

[ Section 4(1)(b)(vii) ]
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A statement of boards, council, committees and other bodies constituted – Not applicable.

[ Section 4(1)(b)(viii) ]
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Directory of officers and employees

[ Section 4(1)(b)(ix) ]

Directory

	Sl.
No.
	Name and designation
	Office Phone No.
	E. mail address

	1
	Shri Narasingha Bhol, IPS, Superintendent of Police,

Sundargarh
	06622-273324
	spsng.orpol@nic.in 

	2
	Addl. S.P., Sundargarh
	06622-272219
	


	3
	Shri Akshaya Ku. Das, OPS, Dy.S.P., Accts., Sundargarh
	06622-272351
	

	4
	Shri Fagua Singh, OPS, Dy.S.P., Crime, Sundargarh
	06622-273638
	

	5
	Shri Rabindra Ku. Sethy,  I/C Dy.S.P., HGs, Sundargarh
	06622-272399
	

	6
6
	Shri Rabindra Ku. Sethy, OPS, Dist. H.R.P.C., Sundargarh
	
	

	7
	Shri Suresh Ch. Mishra, OPS, S.D.P.O., Sadar, Sundargarh
	06622-273373
	

	8
	Shri Sarbeswar Behera, Inspr., D.I.B., Sundargarh
	06622-272218
	

	9
	Shri Kanhu Ch. Hansdah,  R.I. of Police, Reserve Office, Sundargarh
	06622- 272232
	

	10
	Shri Subrat Ku. Behera, I.I.C., Town P.S., Sundargarh
	06622-272215
	

	11
	Shri Mans Ranjan Pradhan, I.I.C., Sadar P.S., Sundargarh
	06622-273100
	

	12
	Smt. Banita Majhi, I.I.C., Bhasma  P.S.
	06622-276235
	

	13
	Shri Somnath Jena I.I.C., Dharuadihi P.S.
	-
	

	14
	Shri Suresh Ku. Sandha, O.I.C., Lephripada P.S.
	06622-284522
	

	15
	Shri Bamadev Sankhual, I.I.C., Hemgir P.S.
	06622-287128
	

	16
	Shri Laxman Sasani, O.I.C.,  Kinjirkela P.S.
	-
	

	17
	Shri Ratan Ku. Sahu, I.I.C., Talsara P.S.
	06622-232434
	

	18
	Shri Susil Ku. Panigrahi, OPS, S.D.P.O., Rajgangpur
	0661-246069
	

	19
	Shri Ramesh Ch. Singh, I.I.C., Bargaon P.S.
	

	

	20
	Shri Dillip Ch. Bag, I.I.C., Kutra P.S.
	06624-220231
	

	21
	Shri Bijay Ku. Nanda, I.I.C., Rajgangpur P.S.
	06624-220231
	

	22
	Shri Gopal Ch. Tripathy, OPS, S.D.P.O., Panposh
	0661-2401157
	

	23
	Shri Sumal Ku. Dutta, OPS, S.D.P.O., Biramitrapur
	0661-2610444
	

	24
	Shri Om Prasad Patra, I.I.C., Biramitrapur P.S.
	0661-2610204
	

	25
	Shri Kailash Ch. Swain, O.I.C., Raiboga P.S.
	0661-2583354
	

	26
	Shri Kumar Ch. Nayak, O.I.C., Hatibari P.S.
	0661-2112582
	

	27
	Shri Prafulla Ch. Pradha, ASI  I/C,  Balinga  O.P.
	-
	

	28
	Shri Alekh Ch. Sethi , ASI I/C , Sargipali O.P.
	-
	

	29
	Shri Ram Chandra Jena, ASI I/C , Bondega O.P.
	-
	

	30
	Shri Bhagabat Nayak, S.I. I/C, Lanjiberna O.P.
	06624-249046
	

	31
	Shri K.C.Swain, ASI I/C , Kansbahal O.P.
	0661-280223
	

	32
	Shri Jitendra Ku. Sahu, Addl. I.I.C., Biramitrapur P.S. I/C, Kuarmunda O.P.
	0661-2618336
	

	33
	Kapilas O.P.
	-
	

	34
	Shri Sudarsan Patel, ASI I/C, Nuagaon O.P.
	0661-2113027
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The monthly remuneration received by each of the officers and employees, including the system of compensation as provided in the regulations

[ Section 4(1)(b)(x) ]

	S. 

No.
	Name and Designation
	Pay scale 
	Monthly remuneration

	1
	Superintendent of Police, Sundargarh
	15600-39100

Grade pay-6600
	

	2
	Addl. S.P.
	15600-39100

Grade pay – 6600
	

	3
	Dy.S.P.
	15600-39100

Grade pay – 5400
	

	4
	Inspector / equivalent rank
	9300-34800

Grade pay -4600
	

	5
	SI / equivalent rank
	9300-34800

Grade pay- 4200
	

	6
	ASI / equivalent rank
	5200-20200

Grade pay – 2400
	

	7
	Havildar
	5200-20200

Grade pay – 2200
	

	8
	Constable / Jr. Clerk
	5200-20200

Grade pay – 1900
	

	9
	Menials
	4400-7440

Grade pay- 1300/1400/1650
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Not Plan budget – Does not arise

Plan budget   -    Does not arise.

Manual – 12

The manner of execution of subsidy programme

List of institution given subsidy – Not applicable.

List of individuals given subsidy – Not applicable.

Manual – 13

Particulars of recipients of concessions, permits of authorizations granted – Not applicable.

Manual – 14

Information available in an electronic form – Not applicable.
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Particulars of facilities available to citizens for obtaining Information facilities  available for obtaining in formation.

	Sl.

No.
	Facility available
	Nature of Information available
	Working hours

	1
	District Police Office
	Details of cases
	As per Govt. of Orissa timing

	2
	Notice Board
	Name of arrested persons & Notice relating to recruitment etc.
	Name of arrested persons & Notice relating to  recruitment etc.
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LIST  OF APIO,   PIO  AND   APPELLATE AUTHORITY  OF  SUNDARGARH  POLICE  DISTRICT .

	Sl. No.
	Jurisdiction 
	Name and address of APIO
	Name and address of PIO
	Name and address of appellate Authority

	1
	District Police Office, Sundargarh
	Sri Dolaganjan Behera, Inspr. Of Police, DCRB, Sundargarh.
	Sri Akshaya Ku. Das,OPS, Dy.S.P., Accounts, Sundargarh.
	Sri Narasingha Bhol, IPS, Superintendent of Police, Sundargarh.

	2
	Town P.S., Sundargarh
	Sri Subrat Ku. Behera, IIC, Town PS, Sundargarh
	Sri Suresh Ch. Mishra,  OPS, S.D.P.O., Sadar, Sundargarh
	-do-

	3
	Sadar P.S., Sundargarh
	Sri Manas Ranjan Pradhan, IIC, Sadar PS, Sundargarh
	-do-
	-do-

	4
	Bhasma P.S., 
	Smt. Banita Majhi, IIC, Bhasma PS
	-do-
	-do-

	5
	Dharuadihi P.S.
	Sri Somnath Jena, IIC, Dharuadihi PS
	-do-
	-do-

	6
	Hemgir P.S.
	Sri Bamadev Sankhual, IIC, Hemgir PS
	-do-
	-do-

	7
	Talsara P.S.
	Sri Ratan Kumar Sahu, IIC, Talsara P.S.
	-do-
	-do-

	8
	Lephripada P.S.
	-
	-do-
	-do-

	9
	Kinjirkela P.S.
	-
	-do-
	-do-

	10
	Bargaon P.S.
	Sri Ramesh Ch. Singh, IIC, Bargaon P.S.
	Sri Susil Ku. Panigrahi, S.D.P.O., Rajgangpur
	-do-

	11
	Kutra P.S.
	Sri Dillip Ch. Bag, IIC, Kutra P.S.
	-do-
	-do-

	12
	Rajgangpur P.S.
	Sri Bijay Ku. Nanda, IIC, Rajgangpur P.S.
	-do-
	-do-

	13
	Biramitrapur P.S.
	Sri Om Prasad Patra, IIC, Biramitrapur P.S.
	Sri Sumal Kumar Dutta, OPS, S.D.P.O., Biramitrapur
	-do-

	14
	Raiboga P.S.
	-
	-do-
	-do-

	15
	Hatibari P.S.
	-
	-do-
	-do-


First appellate authority with in the department

	Sl.

No.
	Designation of the Officer designated as first appellate authority
	Postal address
	Telephone No.
	e-mail address
	Demarcation of Area / Activities, if more than one appellate authority is there.

	1
	Shri Narasingha Bhol, IPS, Superintendent of Police, Sundargarh
	Superintendent of Police, Sundargarh
	06622-273324
	Spsng.orpol@nic.in 
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Other information as may be prescribed

 [ Section 4(1)(b)(xvii) ]

 
All other information as may be prescribed for dissemination applicable shall be collated,  tabulated, compiled, collected and provided in the form of manual from time to time – Not applicable.




District Police Office





D.F.S.L.





R.O.





D.I.B.





Law





DHRPC.





Integrated DCRB	





Accounts Section	





Establishment Section	





S.D.P.O., Sadar





S.D.P.O., Rajgangpur





S.D.P.O., Biramitrapur





Inspector, Law








